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(The Internship Office is responsible for filling in the yellow sections)

Ref. ....................... Convention 
TRAINING AND ORIENTATION PROJECT   FOR CURRICULAR EDUCATIONAL INTERNSHIPS
	Surname and Name of the trainee:

                matr.
.......CFU .... ( …… hours)  scheduled on the PdS
Born in: 


( )
il
Residing in:
Via

n.CAP

 

City
Tax ID: 

Telephone number: landline 

cell mail(: 
(tick if the person is disabled



)⃞


 (ART.4, PARAGRAPH 2 OF MINISTERIAL DECREE NO. 142 OF 25 MARCH 1998)

	Current condition: University student of the Degree Course (tick the box):  

1. BACHELOR'S

⃞


MASTER'S/SPECIALIST
⃞
2. In...................(specify course title) COURSE CODE: ......       

3. Unemployed
⃞
     unemployed      ⃞

employed    ⃞( n.___ hours per week)
                                                                   (Mandatory tick a box)

Unemployed= never contract unemployed= previously contracted Employed=currently under contract


	Host company (with company name and address): 
Number of employees hired on a permanent basis (company self-certification):
Location of the internship (specify full address also for different locations):  
Business Phone:....................... Business email..............................................
Access times to company premises (days and times e.g. Mon-Fri from hours to hours):  
for max 8 hours/day – max 40h/week total according to student/company/host institution needs 
Internship period months n°____ : from dd/mm/yyyy (insert a date 15 days after that of submission)    to dd/mm/yyyy With the possibility of extension within the limits provided for by current legislation
-------------------------------------------------------

INTERNSHIP TO BE CARRIED OUT IN:

                    ⃞
  TOTAL ATTENDANCE                       ⃞
  70% ATTENDANCE + 30% SMART WORKING
Smart Working Requisiti :                 

The requirements for carrying out the internship in smart working mode include that

1. The student is duly provided with the necessary work equipment (personal or company PC with an internet connection).

2. Telephone or video or conference support with the company tutor

3. Daily report of the activities carried out

4. Using sharing media such as iCloud or others

Any other requirement that is deemed useful for carrying out the activity


	University Tutor:                             Tel.


             Qualification: 
Company Tutor of reference: - Tel. Tutor: - Mail Tutor(:


	Objectives and methods of the internship (brief description): 




	Facilities provided:




(indicate the exact amount of any lump sum refunds, meal vouchers, etc.) 



	Insurance policies:

Accidents at work INAIL position n° 00000000 (management on account) Ministerial Decree 10.10.1985 and art. 2 Presidential Decree no. 156/1999

Civil liability policy no. 65.180533004 Compagnia UnipolSai Assicurazioni Spa

Other: Cumulative accidents policy no. 48240051 Helvetia Swiss Insurance Company Ltd


	Trainee obligations:

· Follow the instructions of the tutors and refer to them for any organizational need or other eventualities, committing to carry out the program agreed with the Company and reported in the training and orientation project with punctuality, seriousness and precision;

· Comply with confidentiality obligations regarding production processes, products or other information relating to the company of which he/she becomes aware, both during and after the internship;

· Comply with company regulations and hygiene and safety regulations.


At the link http://utov.it/s/privacy the trainee finds "The information pursuant to art. 13 and 14 of EU Regulation 2016/679 for users who intend to register for admission tests and state exams, for users who intend to enrol in degree programmes and for students, undergraduates, graduates, postgraduates, trainees and doctoral students of the University". By signing the contractor, the trainee declares that he/she has read the aforementioned information and expresses his/her consent to his/her personal data being communicated to the Company limited to the processing related to the purposes of this internship relationship. Please note that the intern who does not provide consent for his/her personal data to be communicated to the Company, limited to the processing related to the purposes of this internship relationship, cannot take part in the internship activity.

Any changes to the data reported in this document (location of the internship, travel, early interruption, tutors, objectives and methods, timing, timetables, etc.), must be communicated at least 10 days in advance, by email, by the host company/institution, both to the student and to the Internship Office of the Macro-area of Humanities at the address tirocinio@lettere.uniroma2.it
In the event of an extension, the relevant request must be sent both to the student and to the Internship Office of the Macro-area of Humanities, always by email to tirocinio@lettere.uniroma2.it at least 10 days before the end of the activity, for the purpose of extending the insurance coverage.
Rome, 

THE UNIVERSITY OF ROME "TOR VERGATA"

The President/Coordinator of the Degree Course

(Prof.       )


…………………………………………………….

COMPANY NAME (With the company name of the host company/institution) 

The Legal Representative 

(............................................title/name and surname of the company manager / legal contact) 
……………………………………………………
 Signature of the legal representative

The trainee

(..........................title/name and surname of the intern)   

……………………………………………………. 

Signature of the trainee 

At the link https://web.uniroma2.it/it/contenuto/trattamento_dei_dati_personali the trainee finds "The information pursuant to art. 13 and 14 of EU Regulation 2016/679 for users who intend to register for admission tests and state exams, for users who intend to enrol in degree programmes and for students, undergraduates, graduates, postgraduates, trainees and doctoral students of the University". By signing the contractor, the trainee declares that he/she has read the aforementioned information and expresses his/her consent to his/her personal data being communicated to the Company limited to the processing related to the purposes of this internship relationship. Please note that the intern who does not provide consent for his/her personal data to be communicated to the Company, limited to the processing related to the purposes of this internship relationship, cannot take part in the internship activity. 
                                                                                   ……………………………………………………. 

                                                                                   Signature of the intern for acceptance

	Via Columbia , 1  - 00133 Roma
Edificio A - stanza p4
Mail Tirocinio@lettere.uniroma2.it
	Ricevimento studenti: martedì e mercoledì 10.00 – 12.00 via skype  digit UFFICIO TIROCINIO
Ricevimento  aziende: giovedì 9.00-12.00 su appuntamento via skype digit UFFICIO TIROCINIO
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